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SMBE Satellite/Regional Meeting application form

	Title:

	Satellite:
	Regional:
	Date: 
	Location: 

	In person meeting: 
	Virtual:
	Hybrid:

	Total funding requested/currency:

	Total number of days of the event:




Organizing committee:

	Name:
	SMBE member/number:

	Early career/senior:
	Gender:

	Institution:

	Email: 


*Please copy and add additional tables if needed

Meeting summary (4 single-spaced pages max)

	












Structure of the meeting
*The structure should be similar to a symposium, not a workshop

	Number of invited speakers:
	No Plenary speaker:

	No of speakers selected from the abstracts: 
	Include posters section (Y/N): 

	Number of total participants:

	Describe the meeting structure:













List of invited speakers:
*Consider gender balance and geographic distribution 

	
	Name and organization
	Career stage (Early, Senior)

	Status (Gender)
	Country of origin

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	


*Please add rows if needed


Budget
Do not exceed the total funding by the society
 
	
	Description
	Unit price 
	Peoples/times
	Cost

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	
	Cover of 2 plenary lectures
	
	
	

	
	Total Cost 
	
	
	

	
	SMBE total funding 
	
	
	


*Please add rows if needed

Budget justification

Please describe if it includes registration fees, travel grants.

	











Additional Financial support received or applied for
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